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Community Engagement Available Options Form (For Touring Show To Complete)
This form enables shows to provide venues with community engagement options that the cast and/or production can offer, allowing venues to subsequently choose those that are best suited for their community. This document is to be filled out by the show for the entire tour when the tour is cast and posted on the show’s online marketing site. Once the completed form is reviewed, the venue will fill out the Request Form. 
Show/Company Information
Show Title:     
Show/Press Contact:       Email:      
Phone Number:       Fax Number:      
Address:       City, State, Zip:      
Available Timeslots for Activities
 FORMCHECKBOX 
 Pre-Engagement

 FORMCHECKBOX 
 Post-Engagement

 FORMCHECKBOX 
 During Engagement (check which are applicable): 
 FORMCHECKBOX 
Weekday 

 FORMCHECKBOX 
Weekend Morning 

 FORMCHECKBOX 
Pre-Show

 FORMCHECKBOX 
Post-Show

Activities (Please check all activities the company is able to offer, and circle applicable sub-options)

Master Classes/Workshops
 FORMCHECKBOX 
 Vocals/Instrumental/Music

 FORMCHECKBOX 
 Dance


  FORMCHECKBOX 
 Acting

 FORMCHECKBOX 
 Directing



 FORMCHECKBOX 
 Writing for Theatre

  FORMCHECKBOX 
 Auditioning Technique/Casting
 FORMCHECKBOX 
 Production Personnel/Careers
 FORMCHECKBOX 
 Stage Combat

  FORMCHECKBOX 
 Technical Theatre/Design

 FORMCHECKBOX 
 Other:      
Other Activities

 FORMCHECKBOX 
 Season Announcement Related Activities
 FORMCHECKBOX 
 Professional Development Workshop For Teachers

 FORMCHECKBOX 
 Lectures Regarding Show Content/Theme
 FORMCHECKBOX 
 Life-long Learning Programs

(continued)

Off-Site Visits

 FORMCHECKBOX 
 Performance (Scene Reading and/or Musical Number)

 FORMCHECKBOX 
 Show Content Discussion

 FORMCHECKBOX 
 Information Session (check which are applicable): 
 FORMCHECKBOX 
What is Theatre
 FORMCHECKBOX 
What is Broadway

 FORMCHECKBOX 
Backstage at the Theatre
 FORMCHECKBOX 
 Other:      
At the Theatre

 FORMCHECKBOX 
 Backstage Tour

 FORMCHECKBOX 
 Pre-Show Discussion

 FORMCHECKBOX 
 Post-Show Q&A

Age Range

 FORMCHECKBOX 
 pre-K through 6th grade  
 FORMCHECKBOX 
 7th through 12th grade        FORMCHECKBOX 
 College

 FORMCHECKBOX 
 Adult
Is There A Curriculum/Study Guide Available For This Show?
 FORMCHECKBOX 
 Yes  
 FORMCHECKBOX 
 No
Payment
Would you require any fee for your activities?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If Yes, please state fee range and conditions:

     
Other Information/Remarks (Please state any further information here and please specify any activities that do not involve the cast/crew)

     
Community Engagement Standardized Form Part Two (For Venue To Complete)
Based on the responses indicated on the Community Engagement Available Options Form posted on the show’s online marketing site, the venue will complete the Community Engagement Request Form below and return to the Show Representative, indicating which activities they would like to implement. 
Venue Information
Venue: 
      Show Dates:      
Education Contact:       Email:      
Marketing/Press Contact:       Email:      
Phone Number:        Fax Number:      
Address:       City, State, Zip:      
Requested Activities

Based on the company’s available activities and information provided, please state the activities and timeslots your venue would like to undertake. Please also indicate where the activity would be held, and who from the company you would require to conduct/attend each activity.  Please add fields or additional activities as needed.
1. Activity:      
Location:      
Date/Time:       Duration:      
Show Personnel Requested:      
Group Size:      
Audience Demographic:        
Additional Needs/Considerations (accompanist, microphones, sound system, piano/other instrument rental, lighting, etc):      
Will The Venue Provide an Accompanist (if needed)?   

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No
Will Press Be Invited? 
  FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No
Deadline for Approval with Details:       
(continued)
2. Activity:      
Location:      
Date/Time:       Duration:      
Show Personnel Requested:      
Group Size:      
Audience Demographic:        
Additional Needs/Considerations (accompanist, microphones, sound system, piano/other instrument rental, lighting, etc):      
Will The Venue Provide an Accompanist (if needed)?   

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No
Will Press Be Invited? 
  FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No

Deadline for Approval with Details:      
3. Activity:      
Location:      
Date/Time:       Duration:      
Show Personnel Requested:      
Group Size:      
Audience Demographic:        
Additional Needs/Considerations (accompanist, microphones, sound system, piano/other instrument rental, lighting, etc):      
Will The Venue Provide an Accompanist (if needed)?   

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No
Will Press Be Invited? 
  FORMCHECKBOX 
 Yes           FORMCHECKBOX 
 No

Deadline for Approval with Details:      
(continued)
Payment

Would you be willing to provide some compensation for the activities you have chosen?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If Yes, please state the amount you would be willing to offer for each chosen activity:
     
Other Information/Remarks (Please state any further information here)

     
